CHARING HEATH & LENHAM HEATH MEMORIAL HALL

TERMS & CONDITIONS OF HIRE


Terms & Conditions of Hire
Deposits

In addition to the agreed hire charge, a deposit of £100  in cash must be paid at the time of hiring by all users, except local organisations that have regular meetings and invoicing arrangements.

The deposit will be returned in full within 48 hours of the end of the hire, less any sum the Committee finds it necessary to retain to cover the cost of labour, repairs, losses or damage, or any other extra expense resulting from the hire.

1
Capacity of Hall is limited to 120 people

2
Parking - please use the parking areas provided around the hall - during winter months try to use only the gravelled area if possible - the lower field can become very wet.  The lane outside is narrow, and care must be taken not to cause congestion on the public highway.

The Hall is not responsible for loss or damage to vehicles
3
All bookings must comply with the Ashford Borough Council Premises Licence - which is displayed in the hall foyer.  Functions with music and dancing can only be held during the hours specified on the Premises Licence.

4
Alcoholic liquor may not be sold, supplied, or exposed for sale without a Justices Licence.  This must be obtained for each event requiring to sell alcohol as an addition to the existing Premises Licence for the Hall - which does not allow the sale of alcohol.  The hirer will be responsible for obtaining & paying for the additional licence.

5
At the end of an event, Hirers must ensure the following are carried out :


Leave the hall in a clean & tidy condition.


Tables to be wiped clean before storage.


Chairs to be returned to the racks provided.


Main Hall floor to be swept, any spillages to be wiped up.


All rubbish and foodstuffs resulting from the hire must be removed for disposal 

by the hirer.


Trays, containers, bottles & cans must be removed.


Kitchen - wipe all surfaces, leave sink clean & tidy, wash up any 



crockery/cutlery/glasses, and replace in the relevant cupboards.


Fridge - if used - should be emptied, switched off - and the door left slightly open.


Cooker/oven and microwave should be emptied and switched off at the wall.

Hirers will need to provide their own tea towels.


Check all windows and fire doors are securely closed.


All lights should be switched off - special care needed for storage & toilet areas.


If any lights are found to be left on, a £5 surcharge will be applied, and deducted 

from the security deposit.

CONTINUED OVER........

 

6
Heating to be used as per the instructions in the kitchen - hirers must not attempt to alter or override the automatic controls.

7
At the end of an event - all outside gates should be closed & fastened.

8
Keys must be returned as soon as possible to the person from whom they were obtained - or keys can be deposited in the special key box on the outside wall of the hall.

9
No posters or bills may be fixed to any part of the hall other than on the provided notice boards, or picture rails.   Nails, screws, etc must not be used on the walls.

10
The Committee request that shoes likely to cause damage to the floors (e.g. stiletto heels) are not worn in the hall.

11
The Committee reserves the right to make any extra charge if the above are not carried out, resulting in additional cleaning costs or unnecessary consumption of electricity.

12
The hire charges include the reasonable use of the Hall to make preparations for the event (time to be agreed with the letting secretary).  If the Hall is to be used for rehearsals on days prior to the event, a hire charge will be agreed with the letting secretary for those rehearsals.

13
The Memorial Hall is used as a Polling Station, and Elections will have priority over all other bookings.  Please note that any booking for a day on which there is subsequently a Parliamentary Election, Referendum, or Local or County Election,  will automatically be cancelled.
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